PART A: Introduction

Program : Certificate Course | Class : B.A./B.Sc./B.Com. \ Year : 1% Year Session : 2025 - 26

Subject: Personality Development

1. Course Code
2 Course Title Personality Development
Course Type Skill Enhancement Course
4. Pre- Requisite Open for all
5. By the end of this course, learners will be able to:
1. Cultivate skills for successful life
2. Understand the importance of human values
Course Learning 3. Develop core skills for employability
Outcomes (CLO) 4. Develop effective communication skills
5. Realize the role of technology in personality
development.
This course equips individuals with essential soft skills
such as communication, confidence, leadership, and
emotional intelligence, which are highly valued across
various industries. Career opportunities after such a
6. Expected Job Role / Career course include roles like corporate trainer, life coach,
Opportunities public speaker, HR executive, and customer service
representative. It also enhances prospects in sales,
marketing, teaching, entrepreneurship etc. Also
prove beneficial in interviews of various competitive
exams.
7. Credit Value (Theory) 1 Credit
8. Total Credit Value 3 Credit (1 Credit Theory & 2 Credit Practical)
9. Total Marks Max. Marks: 100 Min. Passing Marks: 35
PART B : Content of the Course (Theory)
Total No. of Lectures: 15 Hrs.,,L-T-P:1-0-0
No. of
Unit Topics Lectures
(15 Hrs.)
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Indian Knowledge System and Personality
1. Personality - Meaning, characteristics and importance
2. Human values and personality development - Empathy,
compassion, spirit of service
3. Components of personality development in the Indian knowledge

system.

I Keywords - Human Values, Empathy and Compassion, Character 5 Hrs
Building, Ethics and Morality, Value-based Education, Self-awareness
and Self-discipline, Spirituality and Personality
Activity -

1. Assignment on the life sketch of any one of the great soul
(Patanjali, Vedvyas, Gautam Buddha, Mahaveer Swami,
Kabirdas, Gurunanakdev)

2. Chart making on the Components of Personality

Personality Development

1. Agencies of Personality Development :

e Family Atmosphere - Parenting style, family values and
emotional support.

® Peer Group - Team Spirit, Self image, Social learning

e Formal Education - Scout and guide, N.S.S., N.C.C,, Sports

e Personal Efforts and Yoga - Self motivation, Goal,

I meditation and sound health. 5 Hrs

2. Barriers of Personality Development

Keywords - Parenting Style, Family Values, Emotional Support, Peer
Group Influence, Team Spirit, Sports and Discipline, Goal Setting,
Mind-Body Balance, Negative Peer Influence, Family Conflicts
Activity -

1. Pictorial Presentation of various yoga mudras and reports.

2. Group discussion and report writing on Personality
development.

Communication Skills and Personality Development

1. Communication Skills: Meaning, Characteristics , types,
importance.

2. Role of communication Skills in Personality Development- Stage
confidence, Body language, Voice modulation

" 5 Hrs

Keywords - Effective Communication, Interpersonal Communication,
Formal and Informal Communication, Non-Verbal Cues, Presentation
Skills, Self-Expression, Listening Skills, Soft Skills Development,
Expressive Skills, Personality Projection, First Impressions

Activity -
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1. Pictorial Report writing on any cultural or academic programme
held in College.

Part C-Learning Resources

Text Books, Reference Books, Other resources

1.

SANE A i

7.
8.

Andrews, Sudhir (1988). How to Succeed at Interviews. 21st (rep.) Tata McGraw-Hill, New
Delhi.

Covey, Stephen. (1989). The 7 Habits of Highly Effective People. NY: Free Press

Hindle, Tim (2003). Reducing Stress. Essential Manager series. Dk Publishing.

Lucas, Stephen (2001). Art of Public Speaking. Tata - Mc-Graw Hill, New Delhi.

HTSeT, TAC, "sTTFcdcd o fapTa”, 3TTele, TuRaTH |

Petes S. J., Francis (2011). Soft Skills and Professional Communication. Tata McGraw-Hill
Education, New Delhi

AT, OY. ., (2014) "TTFdcd TAHTH", HRATAT Th1AT |
Smith, B. (2004). Body Language. Rohan Book Company, Delhi.

Suggestive digital platforms web links:

1.

Basics of Communication: https://www.glowandlovelycareers.in/en/course-detail /niit-

156/basics-of-communication

Social Etiquettes: https://www.glowandlovelycareers.in/en/course-detail/englishedge-

904/social-etiquette

Self-Presentation: https://www.glowandlovelycareers.in/en/course-detail/niit-161/self-
presentation

Part D- Assessment and Evaluation

Suggested Continuous Evaluation Methods:

Internal Assessment:
No Internal Assessment

Class Test Assignment/Presentation Nil

External Assessment:
University Exam Section:
Time : 02:00 Hours

Section (A): Objective Type Questions - 5x2 10 Marks

Section (B) : Short Questions

(200 Words Each) - 3x10 30 Marks

Section (C) :Long Questions

(500 Words Each ) - 3x20 60 Marks

Any remarks/suggestions:
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PART A: Introduction

Program: Certificate

Class : B.A./B.Sc./B.Com. Year: 1%t Year | Session : 2025 — 26

Course
Subject: Personality Development
1. Course Code
2. Course Title Personality Development (Practical)
3. Course Type Skill Enhancement Course
4, Pre-Requisite Open for all
By the end of this course, learners will be able to:

1. Demonstrate improved self-awareness and self-
confidence through structured activities and
reflective practices.

2. Apply effective communication skills—including
verbal, non-verbal, and written forms—in academic
and professional contexts.

3. Exhibit positive body language, stage presence, and

5 Course Learning voice modulation in public speaking or group
) Outcomes (CLO) interaction scenarios.

4. Collaborate effectively in team settings, showing
empathy, leadership, and interpersonal sensitivity.

5. Set personal and professional goals, and implement
techniques for self-motivation, time management,
and self-discipline.

6. ldentify and overcome common personal
development barriers, such as fear of failure,
negative self-image, and lack of confidence.

6. Credit Value 2 Credits
7. Total Marks Max. Marks: 100 ‘ Min. Passing Marks: 35
PART B : Content of the Course (Practicals)
Total No. of Practicals: 60 Hrs.,, L-T-P :0-0-2
. . No. of
Unit Topics Hrs.
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. To conduct a survey of a nearby Anganwadi, Government School,

Primary Health Centre and submit a report.

Prepare your family genealogical tree and write a report on your
family traditions.

Conduct an educational visit to a nearby Non Governmental
Organization, Old Age Home, Charitable Hospital, Orphanage,
Women Police Station etc. Observe its functioning and prepare a
report.

Prepare a fact based write-up on an inspiring incident of any one
great personality i.e. Swami Vivekanand, Mahatma Gandhi,
Vinoba Bhave, A. P. J. Abdul Kalam, Ahilya Bai Holkar, Tantya
Bheel, Lata Mangeshkar)

Compose a human value-based story that includes meaningful
conversations.

Educational field visit to local place of historical significance and
make a presentation.

60

Part C-Learning Resources

Text Books, Reference Books, Other Resources

1. Andrews, Sudhir (1988). How to Succeed at Interviews. 21st (rep.) Tata McGraw-Hill,

New Delhi.
2.
3.
4.
5.
6.
Education, New Delhi
7.
8

Covey, Stephen. (1989). The 7 Habits of Highly Effective People. NY: Free Press
Hindle, Tim (2003). Reducing Stress. Essential Manager series. Dk Publishing.
Lucas, Stephen (2001). Art of Public Speaking. Tata - Mc-Graw Hill, New Delhi.

HATSA, TAT, "STTFdcd I [asrd”, HTeg TRaFd|

T, 91, 3., (2014) "SI TFdca fashra", ARG TehrerT |
Smith, B. (2004). Body Language. Rohan Book Company, Delhi.

Petes S. J., Francis (2011). Soft Skills and Professional Communication. Tata McGraw-Hill

Part D — Assessment and Evaluation

Suggested Continuous Evaluation Methods :

Internal Assessment Marks External Assessment Marks
(Any 2)

Assignments (Charts/Model 50+50 Viva Voce on Practical 10+10

Seminar / Rural Service/ Practical Record File 15+15
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Technology Dissemination/
Report of Excursion / Lab

Visits/Survey / Industrial visit) Table work / Experiments 25425

Total 100 100

Project/Field trip:- As per Requirement of Syllabus.
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1T 37- IR=T

FAHH: YATU-UT | eIl : &)U,/ 0qHY./a.iA. a¥y: 15t Year |¥WH:2025-26

v : SfFdca A

1 IISAHH FT HIS
2 UTSTHHA T o cafFdca s
3 UISTHA HT TN : PhereT Tt TTaaHH
4 qg‘rﬁm (Prerequisite)
@R A A e
5 UTSIHHA eI Y IRATUAT | ST ITSTha oh 37T doh, AT fova=1 7 FageT giar:
(PR aAfeter H3THHA) (CLO) 1. Aol Sfaet & forT spterel fasfla searder
2. AT HeAT & Fgcd l GAS
3. USTIR & ToIv HE&g Hierel [aefid Y
4. gHTET IR e Aanfld 1
5. cafadca faema # digaferhr &r sgfFemr &t
A |
IE UIGAHA ATl ol R, HTcATIRAT, sAdcd
3R HTaATCH JE AT S HTTeTh FIFe Hierel &
o AT &, Tieg [afieet 3eaent & 31cafs Agca
. N @m%%ﬁ*aﬁfaﬁmasm
ma;:ﬂa“a? ﬁﬂqﬁfgd{,dlsm%ld,qlcdchw,ﬁm'
Trsiiergfed 3R argen AT giafATer St s{fAem
enfarer 8 | I foshr, faqurer, Riator, seafaar anfea
T FHTTATT FeraT g | FTaaei gdredn3it & grercshR
H ggTgeh g |
! e 7w (Rraui) 157
8. &l ST Alel 3 53¢ (1 hisT ZARY 3R 2 *hise YfFcaa)
3. Tl Ih HfAHIH 37eh: 100 eI H 30T 37eh: 35
e
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HIIT 9 IT3IsHA 1 AT (Rgtia)

Fel SATEATA T HEAT: 15 ¥, T - & -dt1-0-0
SUTEYTT Y
v a&ar
(15 €e)
HRAT AT RFRT 3R A fFaea
1. =gfdeq - 37Y, fAAvamT va #Fgea
2. AT Hodl Ud egfded faehrd - TEIIsifd, &0 Td Harerd
3. HRA AT WFRT H STTdcd [dhrd & gcah
ARTTG - AT Hod, TgTelsfcl AR Heom, TR faor, aifdear ik
SATCTehdlT, He- TR TRIET, 3TcH-STwhdll A 3TeH-37 I, c g
3reTicAshar 3R safFdea
afafafer -
1. Tl Uk HGTYEY T Siiaet OX JreRe AfEse 3imele Toa
(TcTSTieT, AEeaTE, IMdH Jed, HTAR T, e, I oAl1eh
¢d)
2. gTFcd AT & Teahl IR ATE T |
afadca Qe
1. cgfFdca faera & 3iffeor
o UTRETRE ATATaROT : Ulelet Aell, TTRaTReR Hed va
HIeATcHS THAA
o [H/HghHT THg: EH AT, 3cH Bid, HIATS HE .
5

o 3itu=TRe e Th3e va MsE , TH.AY, UG HEY. HsT
farafer

o IfFdca IITH TG TNIM: AR, o6 faeRoT, &1t
Td HJ ol Ty

2. ATadcd AT & S8 dcd

ARG — TTelel-GIyT Aell, TTRATRe Hod, Haeilcas A, Heehal
g THTd, E1 77aaAT, Wl 3R IR, 18 eRoT, HA-2RR

NN
3T HHAT
IEET, GHTSTATET
a:m-é I 3TEATe] AUS ST
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HJoloT, TARRIcHS Hgehd! TTd, ITRATR e HEy
afafafer-
1. a7 Y TafdeeT HeT3it e gedier yicdes|
2. ATFdca fdenrd & aTereh dedl W §Hg ol Ud giddest
e

WOR Fiere v s fFdea A

1. HOR Il 37, f[IAYdT, YR, Agea

2. Afedcd [qepra # R el I ${fHHT- AU HTcATIRA,
ARG - FeITell FR, IREAR TR, 3oenes 3R s=igaies
IR, I-AMEH Heve, TETel hierel, 3TcH-3ifdreatad, saor alera,
Iitre hierel fae, 31Tfcdsie Fivrd, safddcea yeiqor, ggel o1
afafafer-

1. HGIdeATed H AT fohdl Teh AiEehicieh Ud sieideh shiisha

5€C

T AT gfadesT JEdd |
11T - fRraToT HHTE

1.

SN

N

Andrews, Sudhir (1988). How to Succeed at Interviews. 21st (rep.) Tata McGraw-Hill, New
Delhi.

Covey, Stephen. (1989). The 7 Habits of Highly Effective People. NY: Free Press

Hindle, Tim (2003). Reducing Stress. Essential Manager series. Dk Publishing.

Lucas, Stephen (2001). Art of Public Speaking. Tata - Mc-Graw Hill, New Delhi.

HISH, TAT, "STTFcdcd I TAehr", 37Tele TR |

Petes S. J., Francis (2011). Soft Skills and Professional Communication. Tata McGraw-Hill
Education, New Delhi

AT, 9. 3., (2014) "eTTFdca A", ARCTAT Jehrer |
Smith, B. (2004). Body Language. Rohan Book Company, Delhi.
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gaATarcH 3fored caewis av fol:

1. Basics of Communication: https://www.glowandlovelycareers.in/en/course-detail/niit-
156/basics-of-communication

2. Social Etiquettes: https://www.glowandlovelycareers.in/en/course-detail/englishedge-
904/social-etiquette

3. Self-Presentation: https://www.glowandlovelycareers.in/en/course-detail/niit-161/self-
presentation

HIT & - 3TehelsT AR AedTsa

IR Hearhet fafera:
HTARF HedTdh: .
N . . HeTT GLIEToT ATBSAHS/IEI T Nil
RIS AR HodATehat T8 >
W3 (31): TEI TS Toh o TR - 5x2 10 3iF
ET AT T (q) : o 3ca QT 9%
faeafacarera qdNet 31T | (g3 200 21eg) - 3x10 30 3
THT: 02:00 FoT
3TTHTAT (): ETET S wReT
(FcTeh 500 2SS - 3x20 60 37
Any remarks/suggestions:
N
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Fhoald T HUSH

HERTST SAAT Jreer@us f4.fd. SR (F.9.) 10




19T 37- IR=ET

FIRIHH: THATOT-IT HaT : a¥ : 15 Year | : 2025 - 26
Ry
IISTHH FT IS
TSI A &1 i IfFded [aera (A1)
TS IhH bl bR :
(;?afs;ﬁzaz/ / pieTer A ITSTshaT
ArHATT )
q‘\aﬁﬂT(Prerequisite)
(Ife S &) wn faw
UTSAHH HEITA HY S ITGThH oh 3d oo, fIammeft oot 7 Ta1# gier:
HrSeH) (CLO) 1. T sifafafeat 3k Riaereier gum3it & Areas

T T 3TcH-SAIRRAT AR HTcATIETT TG
|

erforen 3R caTaaTes deHt H JHEr TOR
iere - A, R-FATS 3R o v afga -
AT |

AT eIeh HTYOT AT HHE STcdad aRGRaT &
ThRTcHS IR o197, 7 39feafa 31 3marst
ATSY I TR |

e, Acca 3R IREARE HdeaAeierdr ieard
gU S QI A ATl o1 & g AoT A

gfFaerd 3R caaaRs J8g AuiRa &, 3R
HTCH-IROT, HHY FET R HTcH-3AH & forw

cTeheiten shl ST L |

e
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6. WA cATFAIT TaehIH STLT3HT shl Igaret 3R 5T

HY, S 3BT T ST, ABRICHS TcH-S1d 3R

HTcATIRATH Hr HeT|
HI3T AT 02 shfse
el IHH 3ferehct# 37eh: 100 SgeATH 30T 37h: 35

$Ter oft: UTeaHA Y e (RfFewa)

Fel YTl 1 HEAT: 60 B, Tor - & -d:0-0-2

ICAE]

gel Hr aE&dr

[EY

. AT Fud fRE HeeTars), R Tehel, AHRT
YT TIEY herg; ol HIETOT X FicTdesT T e |
. Y YREAR @H FATFN a7 Sl T 9TRarieh
RFGRIHT O iddesT ofE |
FHIY TEU el Tor. 50131, geamsid, AResTor 3eudrd,
3T Afgelm AT 3 Fr Af&S HHUT| SHAT
HRAYOTTCN T FHSTARL Tt FEId e
. Hgl gfFaar & Shiad & We 989 WX 3maRa e
dLT W oIE fo@aT F1g U (FAT#AT [adhlee, HglcA
e, TSt ora, TS, 3egel sheltd, 3ifgedn 1S, ST
YT, ST FHIA)
AT Hed! 9T TR gl oo (HaTe digd)
FATAT VAT FAged & TUell &1 Af@R HAT
giageT e AT |

60

1T H-FARTOT FHTET

1. Andrews, Sudhir (1988). How to Succeed at Interviews. 21st (rep.) Tata McGraw-Hill,
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New Delhi.

2. Covey, Stephen. (1989). The 7 Habits of Highly Effective People. NY: Free Press

3. Hindle, Tim (2003). Reducing Stress. Essential Manager series. Dk Publishing.

4. Lucas, Stephen (2001). Art of Public Speaking. Tata - Mc-Graw Hill, New Delhi.

5. AT, TAC, "SATFdcd T A", 3T TR |

6. PetesS. J., Francis (2011). Soft Skills and Professional Communication. Tata McGraw-Hill
Education, New Delhi

7. AT, UL &, (2014) "<TiFdcd [aehra”, AR emrereT |

8. Smith, B. (2004). Body Language. Rohan Book Company, Delhi.

HIT & - 3TehelsT R AedTsha

T Aot fafer:

(15 2)
3 TSTHE (TATE/HTS) 50+50 Yo R #fQs gdem 10+10
JTAAR/ATHIOT ar/ YiFcahel Renls wIsal 15+15
ST SR/
STFOT/IITITRATeIT
al/adeor/siteafaen ek #r ST et/ T o
Rare)
Fo 100 100
TREANSTAT/&T ATAT:- TTSTHA hl HTTLF T & AR |
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